
 

 

Job Description 
 

200 W 2nd Street, Freeport, TX 77541 ** 979-233-3526 ** FAX 979-233-3205 ** www.freeport.tx.us 

 

POSITION TITLE: Jailer  

DEPARTMENT: Freeport Police Department  

RATE CLASS:  Hourly 

REPORTS TO:  Jail Supervisor and Shift Supervisor 

SHIFT:   8 / 10 / 12 hour shifts (rotating days and nights) 

 

EDUCATION: High School Diploma or GED. Qualifications, skills and requirements include but are not limited to: high 

school diploma or equivalent and the ability to communicate well with general public, supervisors, and 

co-workers. Must have a valid driver’s license with good driving record.  

JOB SUMMARY: 

 To provide for the care, custody and physical control of persons arrested and held within the jail facility 

of the Freeport Police Department. Takes prisoner before the judge as required. Maintain jail record 

system and other logs; inventories and maintains the prisoner’s property. Shift work is required for this 

position.  

 

SPECIAL SKILLS: Considerable knowledge of applicable laws, ordinances, departmental standard operating procedures and 

regulations. Skilled in the operation of job specific tools and equipment. Ability to perform work requiring 

good physical condition, ability to communicate effectively orally and in writing, ability to exercise sound 

judgment in evaluation situations and in making decisions, ability to effectively give and receive verbal 

and written instructions, establish and maintain effective working relationships with other employees, 

supervisors, and the public and the ability to meet the special requirements listed below.  

 

DUTIES & RESPOSIBILITIES:                  Duties include but are not limited to: 

• Operation of the Jail, guarding and supervision of the prisoners as well as assurance of the safety and security of the 

prisoners in accordance with the established procedures and guidelines of the Freeport Police Department.  

• Ascertain that commitments and arrests of prisoners to be maintained in jail for proper order.  

• Assure that all prisoners are thoroughly searched before confinement, and are properly confined, including the proper use 

of restraints: hand-cuffs, “spit-hoods”, and control wraps for unruly or intoxicated prisoners.  

• Make periodic checks of cells, at least once an hour, and enforce obedience of all jail rules and regulations among the 

prisoners.  



 

 

• Be responsible for the cleanliness and sanitation of the cell blocks. 

• Operate the jail in a fair and impartial manner in handling prisoners.  

• Report to his/her superior officer any complaints concerning the operation of the jail and also report any infractions of the 

rules and regulations.  

• Maintain adequate books and records pertaining to prisoners confined to the Freeport Police Department.  

• Photographs and fingerprints prisoners.  

• Logs and admits visitors. 

• Supervises prisoner work details (trustee) 

• Prepare and serve meals to prisoners. 

• Contact dispatch and request EMS promptly at request of prisoners 

• Maintain PD supplies and inventory including stocking, shelving, and moving supplies 

• Assist in general cleaning and basic maintenance of the police department 

• Cross train to assist animal control.  

• Does related work as directed 

• Conforms to the oral and written policies of the Freeport Police Department. 

 

OTHER DUTIES:    All employees are expected to perform tasks as assigned by their supervisor; furthermore, overtime may be          

required in times of necessity.       

 

PHYSICAL/MENTAL REQUIREMENTS: 

 

• Must be able to pass a physical examination and drug screen.  

 

• Must possess the ability to lift objects at a minimum of 50lbs+, bending, stooping, crawling, standing, and walking for 

extended periods of time.  

 

• Ability to operate, maneuver and/or steer equipment and machinery requiring simple, but continuous adjustments, such as 

squad car, restraint devices, computer terminal, first aid equipment and camera.  

 

• Ability to coordinate eyes, hands, feet and limbs in performing semi- skilled movements such as data entry.  

 

• Ability to exert moderate physical effort typically involving some combination of climbing and balancing, stooping, 

kneeling, crouching, crawling, lifting, carrying, pushing, and pulling. 

 

• Ability to recognize and identify degrees of similarities or differences between characteristics or colors, forms, sound and 

odors associated with job-related objects, materials and tasks 

 

• Must have the ability to react quickly both physically and mentally with unruly or intoxicated prisoners potentially 

deploying the use of department issued taser or hands-on interaction to gain physical control of prisoner to ensure safety 

of prisoner, judge, self, and other employees present. 

 

• Emergency or non-traditional work hours will be necessary. Must maintain the ability to work under pressure with numerous 

distractions while maintaining good ethics and public service skills in adverse circumstances.  
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All municipal employees will be expected to show and maintain a high level of initiative, enthusiasm, and motivation towards the 

improvement of ALL aspects of the Freeport community.  Employees will also be expected to be available for work, to report to 

work in a dependable and timely fashion, and to be physically and mentally fit to do their assigned work. 

 

 

________________________________________ 

       Employee Signature                     Date  
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